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PO Box 201800, Helena MT 59620-1800,

1-800-332-3400 (In MT), 406-444-2064, fAX: 406-444-0266

JOB TITLE:


RECORDING PROGRAM TEAM MEMBER 

DEPARTMENT:

MONTANA TALKING BOOK LIBRARY
RESPONSIBLE TO:
Recording Program Director
JOB DESCRIPTION:
Each recording Team consists of a Monitor, a Narrator and a Reviewer.  The monitor and narrator form a close working relationship to produce a high quality recorded that is verbatim to the written text, intelligently and skillfully narrated, free of background noise, has appropriate volume levels, and is easy to listen to.  The reviewer is also an important member of the Team. This person ensures that a high quality book production is completed by "proofreading" and critiquing the accuracy of the narration against the print text.  

JOB DUTIES: 

· Narrator – pre-read text; read material verbatim; use good breathe control; attend in-services when offered.

· Monitor – operate LCM software; set recording levels; make sure material is read accurately; follow correction procedures; fill out all appropriate paperwork.
· Reviewer – operate LCM software; be impartial and objective; listen to recording in its entirety; verifies announcements, duration and recording levels; alert for narration consistency.
QUALIFICATIONS:

Narrator must pass an audition process

Monitor and Reviewer should be detail oriented and precise

Ability to read conventional print
Ability to work accurately with attention to detail
Ability to form an effective working relationship with the Team Members
Ability to follow oral and written instructions
EQUIPMENT USED:  Computer, Low Complexity Master (LCM) software program, Headphones
TIME COMMITMENT:  Two-hour session, 1 to 2 days a week for Monitor and Narrator.  Reviewer can set time according to calendar schedule.
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