Donation of Physical Items Policy
Purpose:  To clarify the process used to accept donation of physical items.
Scope: This policy covers the donation of physical items to either CTBL or the Friends of CTBL. 
Large Print Donations – Will be accepted by CTBL for the inclusion into the large print collection. A letter of receipt will be sent to the donor from the Friends of CTBL acknowledging the donation but will not have a dollar value listed.
Braille Books – Will be accepted by the Friends of CTBL to be either added into the collection of CTBL or passed on to patrons, particularly in the case of Braille Bibles. A letter of receipt will be sent to the donor from the Friends acknowledging the donation but will not have a dollar value listed.
Other Physical Items: Donations of physical items such as CCTV’s, Braille note takers, talking watches, canes, adaptive computers or other adaptive technology or software will be accepted by the Friends of CTBL with the understanding that the Friends will make these goods available at no charge to patrons who may be in need of such items. If the items cannot be passed along they will be donated to other service non-profits for their clients.
Future Revision:

This policy will be reviewed periodically, and revised as necessary to ensure the continued growth of the collection.
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